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RULES OF PROCEDURE OF THE
INTER- AMERICAN COMMITEE ON TOURISM 

(Approved at the fourth plenary session, held on May 15, 2012
and subject to review by the Style Committee)
I. NATURE AND PURPOSE
Article 1.  The Inter-American Committee on Tourism (hereinafter “CITUR”) is a committee of the Inter-American Council for Integral Development (CIDI), established in accordance with Article 17 of the Inter- American Council for Integral Development (CIDI) Statutes and Article 77 of the Charter of the Organization of American States. 

The purpose of the Committee is:

a. To coordinate the implementation of inter-American ministerial dialogue on tourism and follow-up on the mandates of the Summits of the Americas and the agreements entered into at the Inter-American congresses of Ministers and High-level Authorities of Tourism by CIDI and the General Assembly; 
b. To identify multilateral initiatives; and 
c. To contribute to the execution of OAS policies in the area of partnership for sustainable tourism development. 
II. COMPOSITION AND FUNCTIONS

Article 2.  CITUR shall be composed of the relevant national authorities and technical officers accredited by each member state.

Article 3.  The functions of CITUR are:
a. To propose and promote partnership cooperation policies in tourism-sector development, in accordance with the guidelines from the Summits of the Americas, the General Assembly, CIDI, and the Inter-American congresses of Ministers and High-level Authorities of Tourism; 
b. To support the preparation and follow-up of the Inter-American congresses of Ministers and High-level Authorities of Tourism, and the specialized or sectoral meetings at the ministerial level or its equivalent in the tourism area; 
c. To formulate guidelines for the preparation and presentation of partnership-for-development program, projects and activity proposals in accordance with the Strategic Plan, the Statutes of the Special Multilateral Fund of the Inter- American Council for Integral Development (FEMCIDI), the respective inter-American programs, and other pertinent instruments; 
d. To consider and approve strategies to attract and mobilize resources for financing partnership-for-development programs, projects, and activities in the tourism sector based on proposals presented by member states and in collaboration with the OAS General Secretariat; and 
e. To carry out other functions consistent with its objectives, as well as those assigned by the General Assembly or CIDI or requested by the Permanent Executive Committee of CIDI (CEPCIDI). 
III. OFFICERS OF THE COMMITTEE

Chair and Vice Chairs

Article 4.  CITUR shall elect a chair and two vice chairs, who shall hold office for two years or, in the event that CITUR does not meet within that period, until the next regular meeting. The election shall be by affirmative vote of a majority of the member states. 

Replacement of the Chair

Article 5.  In the event of the temporary or permanent absence of the Chair, he or she shall be replaced by the first vice chair, who will have the same powers and duties as the Chair, and, in his absence by the second vice chair. 


Article 6.  In the absence of the Chair and the two vice chairs, the Committee shall be temporarily chaired by the principal representative of the member state that is first in the order of precedence established in article 16.  

Powers of the Chair


Article 7.  The Chair shall convene the plenary sessions; establish their order of business; open and adjourn the plenary sessions; direct the debate; grant the floor to the delegations in the order of their requests; put to a vote the points under discussion and announce the results; rule on points of order in compliance with article 31, install the committees; present a report on CITUR activities during his or her term at the next regular meeting; perform any other tasks that CITUR may assign him or her; and, in general, observe and enforce the provisions of these Rules of Procedure. 


Article 8. The Chair and the other CITUR officers, in coordination with the troika composed of the previous, incumbent, and future chairs of the Inter-American Congress of Ministers and High-Level Authorities of Tourism, shall maintain continuous working relations with the General Secretariat of the Organization for the purposes of coordination and liaison, as well as for improved execution of the various tasks of the Committee. The Chair of the Committee shall forward copies of all official correspondence to the General Secretariat of the Organization, as well as to the Permanent Missions. 
IV. SECRETARIAT

Article 9. The General Secretariat of the Organization shall support the officers of the Committee in the performance of their duties and shall provide secretariat services to the Committee in accordance with the resources allocated in the program-budget of the Organization and other resources.

The General Secretariat shall serve as the institutional memory for the Committee’s work and shall report regularly thereon to the member state delegations to the Organization. 

Article 10. The General Secretariat shall prepare a work plan to attract and mobilize resources based on the proposals from member states in compliance with article 3 (d), and the Management Board of the Inter-American Agency for Cooperation and Development (MD/IACD), when applicable, for financing partnership-for-development programs, projects, and activities in the tourism sector, which shall be submitted each time a new chair of CITUR assumes functions
V. MEETINGS

Regular and Special Meetings
Article 11  CITUR shall hold a regular meeting every two years in any of the member states. To that end, the Chair of CITUR shall notify the Chair of CEPCIDI of the agreed place and date for the meeting so that CEPCIDI may decide on its convocation.  
CITUR shall hold special meetings when so decided by the General Assembly or CIDI, or when the Committee itself so decides by the affirmative vote of two thirds of its members. In the latter case, the Committee shall contribute all of the resources needed for funding and shall inform CEPCIDI of its decision to hold a special meeting and of its agenda.)
Agenda
Article 12 The Chair and the vice chairs of CITUR shall prepare the draft agenda for each regular meeting of CITUR and submit it to CEPCIDI for consideration at least two months prior to the opening of the respective meeting. Member states shall have 30 calendar days to send their observations to the chair of CITUR. On the basis of the observations received, the chair and the vice chairs shall prepare the final draft agenda, which shall be submitted to CEPCIDI for approval. 

The agenda for each special meeting of CITUR shall be limited to the issue or issues for which the meeting was convened. CEPCIDI shall establish the procedures and deadlines for the preparation of agendas for special meetings. 
Place and Date of the Meetings

Article 13. The meetings of CITUR shall be held at the place and on the date agreed upon at the conclusion of the preceding meeting, taking into account the offers presented by the member states. When there are no offers to host a meeting 90 days before the meeting is scheduled to begin, or when a meeting cannot be held at the selected place, CITUR shall meet at the headquarters of the General Secretariat. Should a change of date become necessary, the Chair shall consult on this matter with the rest of the member states. 
Notice of convocation

Article 14. The General Secretariat shall send notice of meetings to the member states as soon as CEPCIDI agrees to their convocation and the necessary funds to hold it are available.  The country offering to host the meeting shall provide this information to the Secretariat no later than 180 days prior to the proposed meeting date. 
VI . PARTICIPATION IN MEETINGS AND CREDENTIALS
Delegations of Member States 

Article 15. The delegations of member states shall comprise representatives, advisors, and other members accredited by the governments through member states. Each delegation shall have a principal representative or head of delegation, who may delegate his or her powers to any other member of the delegation.
Precedence

Article 16.  The order of precedence of the delegations shall be established at the start of each meeting of the Committee following the alphabetical order in Spanish commencing with the country which is the Chair. 

Permanent Observers

Article 17. Permanent observers to the Organization may attend the meetings of CITUR and its subcommittees. They may also speak provided that the Chair of the meeting in question so decides. 
Organs and Agencies of the Inter-American System 

Article 18. The representatives of the organs and agencies of the inter-American system may attend the meetings of CITUR and its subcommittees with the right to speak. 
Associate Members

Article 19.
The tourism administration companies and operating entities; academic, scientific, commercial, development, financial, and industrial institutions; and other organizations related to the tourism-sector activities that have legal standing may participate in CITUR as associate members, with the approval of the member State where the entity, institution, or organization has been incorporated or has its main office. Each Member State shall notify the Chair of CITUR, in writing, of the names of the entities, institutions, or organizations it has approved for associate membership. An entity, institution, or organization that has been given approval shall cease to be an associate member if the approval is withdrawn by the corresponding Member State. 
The entities, institutions, or organizations that have been approved as associate members in accordance with the previous paragraph and who are current in the payment of the dues provided for in article 39, may fully participate in all the activities of the public meetings of CITUR Subcommittees and Working Groups, with voice but without vote. They may present technical papers and receive the documents of CITUR. 
The General Secretariat shall maintain a register of the associate members. The register shall include data on the entities, institutions, and organizations that have been authorized in writing by the country or countries that approve their participation. 

Other Observers
Article 20. Observers to CITUR meetings may also be sent by: 
1. Governments of member states of the United Nations or its specialized agencies that have expressed an interest in attending, subject to prior authorization by CEPCIDI; 

2. Inter-American governmental entities and agencies of a regional or subregional nature that are not included among the organs and agencies of the Organization, subject to prior authorization by CEPCIDI; 
3. Specialized agencies related to the United Nations or other international organizations, when so provided in their current agreements with the pertinent organs of the Organization or, in the absence of such agreements, subject to prior authorization by CEPCIDI. 

4. Civil society organizations, which shall participate in accordance with the guidelines for the participation of civil society organizations in OAS activities established by resolution CP/RES. 759 (1217/99) or such resolutions or guidelines as the General Assembly, the Permanent Council, or CIDI may subsequently adopt to that end. 


The observers referred to in this article may speak at the meetings of CITUR or its subcommittees when invited by the respective Chair. 

For the purposes of this article, the General Secretariat shall send out the appropriate Communications. 

Special Guests

Article 21. The General Secretariat shall prepare a list of governmental and non-governmental national and international agencies and entities that have expressed interest in participating in a meeting of CITUR, and of persons of recognized standing that CITUR may wish to invite. The list shall be submitted to CEPCIDI for consideration. For each meeting, the host country's approval shall be required.  
The special guests referred to in this article may address the meetings of CITUR when invited to do so by the Chair.
Requests to attend the meetings of CITUR as a special guest shall be submitted to the Chair, through the General Secretariat, at least 30 days prior to the meeting. 
The General Secretariat, upon approval by CEPCIDI, shall issue the corresponding invitations for the purposes of this article. 
Credentials 
Article 22 The representatives of Member States and permanent observers to the Organization shall be accredited by their respective governments to each regular or special meeting of CITUR by means of a communication addressed to the Secretary General of the Organization. Likewise, representatives of Inter-American organs and agencies, associate members, other observers, and special guests shall also be accredited by means of a note from their respective pertinent authority addressed to the Secretary General. 
Based on the credentials received and the participants registered, the General Secretariat shall draw up a list of participants and submit it to the member states for their information.
CIDI and General Secretariat 
Article 23. The Chair of CIDI, the Secretary General and the Assistant Secretary General of the Organization and the Executive Secretary for Integral Development may participate with voice but without vote at the meetings of CITUR and its subsidiary bodies.
VII. SESSIONS


Article 24.  The election of the Chair and the two Vice-Chairs shall be decided at the first plenary session of the corresponding Regular meeting.

The agenda of the meeting shall be approved and a deadline for the submission of proposals for resolutions shall also be established at the first plenary session of each Regular meeting.  
VIII. SUBCOMMITTEES AND WORKING GROUPS

Style Committee

Article 25. At each meeting, the integration of the Style Committee made up of four delegations, each of which represents one of the four official languages of the Organization, shall be established, unless the member states decide to conduct the meeting in fewer languages. 
Article 26. The Style Committee shall receive the resolutions and declarations, approved by CITUR, correct any defects of form, and ensure equivalency among the texts in each of the languages used in the meeting. This Committee shall meet at OAS Headquarters. Should the Style Committee note any defects of form that cannot be corrected, it shall submit the matter to CEPCIDI for decision. 

Others Subcommittees and working groups

Article 27  At each meeting, CITUR may set up subcommittees and working groups, which shall elect their own officers. The subcommittees may in turn establish any working groups they deem necessary for examination of the topics submitted to them for consideration. The recommendations that they adopt or conclusions they reach shall be presented to the plenary sessions of CITUR in a report approved by the respective subcommittee or working group. Any member of a subcommittee or working group may request that his or her position be recorded in the relevant report. CITUR shall take note of these reports and shall approve the pertinent decisions at a plenary session.  

Article 28.  All delegations have the right to serve on the subcommittees and working groups of CITUR established. However, to facilitate their work, the subcommittees and working groups shall be established with those delegations that have requested membership thereon. 

Article 29.  The working groups may continue their work during the periods between meetings of CITUR.
IX.
QUORUM, DISCUSSIONS, AND VOTING


Article 30.  One third of the member states of CITUR constitutes the required quorum for the CITUR to meet. Decisions shall be taken by a majority of the member states.  Decisions affecting the CITUR budget shall be adopted by two thirds of the member states.  The quorum required for subcommittees and working groups to meet and adopt recommendations shall be one third of the delegations comprising them. 

Article 31.  For procedural matters during debate and for voting, the corresponding rules of procedure of CIDI shall apply, including:  withdrawal of proposals; points of order; suspension of debate; suspension or adjournment of the meeting; closing of debate; order of Procedural motions reconsideration of decisions; voting; voting procedure; voting on proposals; voting on amendments; voting by parts; and explanation of vote.  
X. MINUTES AND OTHER DOCUMENTS 

Minutes and summary records


Article 32.  The Secretariat shall prepare minutes of the plenary sessions, which shall distributed as soon as possible. It shall also prepare summary records of the subcommittee sessions and, if so requested, of working Group meeting. 

Article 33.  During subcommittee sessions, delegations may request to have the opinions they expressed in a session recorded in the corresponding summary. They may also request to have statements that they made appended to the summary. 

Minutes shall not be kept of closed sessions of the Committee, nor shall summary records be prepared of the closed sessions of its subcommittees, but the Secretariat shall record the names of the delegations present and the decisions adopted.
Final meeting documents


Article 34.  The resolutions, recommendations, or other agreements adopted at each meeting of CITUR, and any other relevant documentation distributed during the meeting, shall be included in a final report that the Committee shall submit to CIDI, through CEPCIDI. 
XI. FINANCIAL MATTERS

Article 35. Each member state shall cover the costs of the participation of its respective delegation in the meetings of any organ of the Committee. 
Article 36.  The Organization shall make financial contributions toward the holding of the Committee meetings, in accordance with the resources allocated for that purpose in the Organization’s program-budget. The Committee’s activities not provided for in the Organization’s program-budget shall be funded by the Committee itself. 
Article 37. Any resolution in which a meeting of the Committee is convened shall indicate the source of financing for the meeting.
Article 38.  CITUR may request of the General Secretariat the establishment of Specific Funds, in accordance with Article 68 of the General Standards to Govern the Operations of the General Secretariat and Article 24 of the FEMCIDI Statutes, consisting of voluntary contributions made by the governments of the member states, the permanent observer states to the OAS, other member states of the United Nations, as well as from associated members, public or private entities, national or international, and other donors, for the purpose of financing CITUR activities.  The interest accrued by these Specific Funds shall be considered as income and credited to them 
Article 39.  Associate members must contribute membership dues in the manner and amounts that CITUR determines. The funds from membership dues of the associate members shall be deposited in a specific fund and shall be administered in accordance with the General Standards to Govern the Operations of the General Secretariat and in compliance to the guidelines for the use of the funds adopted by CITUR.  
XIII. AMENDMENT OF THE RULES OF PROCEDURE


Article 40 These Rules of Procedure may be amended by CIDI, at its own initiative or at the request of CITUR . 

Article 41. Procedural matters not provided for in these Rules of Procedure shall be resolved by the Committee itself.
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